
Administrative Letter of Support – THIS MUST BE ON FOREIGN ORGANIZATION’S LETTERHEAD


[DATE]

[PITT PI NAME]
[PITT PI TITLE]
[PITT PI DEPARTMENT]
University of Pittsburgh


RE: Letter of Support for [Project Title]


Dear Dr. [PITT PI LAST NAME],

I am writing to confirm my acknowledgement and support of the University of Pittsburgh’s plan to submit an application for PA-26-002: NIH Collaborative International Research Project (Parent PF5 Clinical Trial Optional) to the National Institutes of Health that includes our institution as an International Project component.

We understand that our role in this project includes: [Provide a statement of the main goals of the Foreign Organization].

We understand that, if selected for funding, the International Project component submitted for [Name of Foreign Organization] will be disaggregated from the prime PF5 award and issued as a separate, independent award (RF2 Linked International Research Project). [Name of Foreign Organization] will serve as the recipient organization for this disaggregated award and will complete all necessary registrations prior to issuance. Additionally, the named Project Leader, [Foreign Organization PI] will be assigned as the Program Director/Principal Investigator (PD/PI) on the RF2 award.

Sincerely,



Name of Foreign Organization Principal Investigator
Title
Name of Foreign Organization


Name of Foreign Organization Authorized Organization Representative (AOR)
Title
Name of Foreign Organization


____________________________________________


The administrative components below are to be completed and shared with the University of Pittsburgh Principal Investigator and administrative team and are not to be included in the formal government application package.

1. Describe or attach Foreign Organization’s Statement of Work (SOW):



















2. Attach Foreign Organization’s Detailed Line-Item Budget:

3. Describe or attach Foreign Organization’s Budget Justification:



























ADMINISTRATIVE CONTACT FORM


	INSTITUTIONAL INFORMATION
	

	UEI*
	

	Legal Name*
	

	Department
	

	Division
	

	Street 1*
	

	Street 2
	

	City*
	

	County
	

	State
	

	Province
	

	Country*
	

	Postal / Zip Code
	

	Central Email
	

	Website
	

	Administrative Contact Name
	

	Email
	

	Phone
	

	Financial Contact Name
	

	Email
	

	Phone
	

	Authorized Official Name
	

	Email
	

	Phone 
	

	PERSON TO BE CONTACTED ON MATTERS INVOLVING THIS APPLICATION
	

	Prefix
	

	First Name*
	

	Middle Name
	

	Last Name*
	

	Suffix
	

	Position / Title
	

	Street 1*
	

	Street 2
	

	City*
	

	County
	

	State
	

	Province
	

	Country*
	

	Postal / Zip Code
	

	Phone*
	

	Fax Number
	

	Email
	

	Type of Applicant
	


	PRINCIPAL INVESTIGATOR
	Repeat this section for all key personnel

	Credential, e.g., agency login (eRA Commons user name) *
	

	Prefix
	

	First Name*
	

	Middle Name
	

	Last Name*
	

	Suffix
	

	Position / Title
	

	Organization Name
	

	Department
	

	Division
	

	Street 1*
	

	Street 2
	

	City*
	

	County
	

	State
	

	Province
	

	Country*
	

	Postal / Zip Code
	

	Email*
	

	Phone*
	

	Degree Type
	

	Degree Year
	

	
	



* indicates required field



Additional resources to aid in form completion: 
· https://www.era.nih.gov/register-accounts/understanding-era-commons-accounts.htm
· https://sam.gov/entity-registration 
· https://grants.nih.gov/funding/activity-codes/PF5 




Please return this completed form and any related attachments to: [University of Pittsburgh Point of Contact Information]
